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Statewide Contract Index
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State Purchasing Division

Title: Procurement Training 
Specialist - Supplier

Accomplishments:  Successful 
implementation of ERP training 
initiatives.

Over 15 years experience in 
Organizational Training & 
Development and Public Relations

Education: M.B.A., Human 
Resources Management

Contact: 
dorna.scott@doas.ga.gov
(404) 463-4044

Dorna C. Scott

Your Presenter
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What are Statewide Contracts?

 State Purchasing Division of DOAS establishes 
competitive statewide contracts for a variety of 
products, services, and equipment, which leverages 
the state's purchasing power.

 State and local governments can benefit from the 
convenience and competitive pricing of these pre-
established contracts. 

 Contracts include commonly used commodities such 
as office furniture, motor vehicles, temporary 
staffing, building supplies, and many other 
commodities and services.
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That was then…
Fragmented view of information

Inconsistent information
Limited search capabilities

Not well-maintained
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Benefits of Enhanced SWC Index

The Statewide Contract Index migrated to Team Georgia 
MarketplaceTM to become the sole source for information 
pertaining to active statewide contracts. 

 Eliminates redundancy

 Provides advanced search capabilities 

 Standardizes contract information

 Increases ease of accessibility for contract information

 Contains pertinent contract information, like Issuing 
Officer contact info., related NIGP codes, and 
supporting documentation
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This is now…
Go to www.doas.ga.gov and 
select State Purchasing 

under State & Local 
Community of Interest

http://www.doas.ga.gov/
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Statewide Contracts (SWC) Index

Look under Direct Links
and select the link for 
Statewide Contracts
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Click on the Team Georgia 
Marketplace™ icon to 

access login screen

SWC Index for Public

Use 
tgmguest

as the User 
ID and the 
Password
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Statewide Contracts Index

Use tgmguest
as the User ID 

and the 
Password
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SWC Index for Window Shoppers
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SWC for Window Shoppers

Use your 
Window 

Shopper User 
ID and  

Password
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Request Access to Window Shopper

Complete all fields and 
click Submit



C
o
p
y
ri

g
h
t 

©
 2

0
1
0
 D

e
p
a
rt

m
e
n
t 

o
f 

A
d
m

in
is

tr
a
ti
v
e
 S

e
rv

ic
e
s
. 

A
ll
 r

ig
h
ts

 r
e
s
e
rv

e
d
. 

 1
3

v
1
.0

  
  
 0

6
/2

0
1
0

Request Access to Window Shopper
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Assistance with Window Shopper

http://doas.ga.gov/TGM/Pages/
WindowShopper.aspx

http://doas.ga.gov/TGM/Pages/WindowShopper.aspx
http://doas.ga.gov/TGM/Pages/WindowShopper.aspx
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State Employees w/o Window Shopper Access
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State Employees w/o Window Shopper Access
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Team Georgia Marketplace Contracts

Select Contracts tab to access 
Statewide Contracts
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Search by Contract Type

You can use various search 
criteria. For this example, use 

Contract Type and select 
State-Wide Contracts (SWC).
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Contract Results

On the Results screen, you will see 
the number of results, Contract No., 
Name, Renewal No., Supplier Name, 
Effective and Expiration Dates, and 

Active status.
The list is broken down into each 

Supplier for the contracts.
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Sort results

You can 
sort your 

list!
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Contract Summary

Clicking on the Contract No. link will 
open a Contract Summary screen, 

which gives you contract information 
and links to supporting 

documentation.
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Search by Supplier
You can also search by Supplier 

Name. You can either enter a Supplier 
name or click on Select Supplier.



C
o
p
y
ri

g
h
t 

©
 2

0
1
0
 D

e
p
a
rt

m
e
n
t 

o
f 

A
d
m

in
is

tr
a
ti
v
e
 S

e
rv

ic
e
s
. 

A
ll
 r

ig
h
ts

 r
e
s
e
rv

e
d
. 

 2
3

v
1
.0

  
  
 0

6
/2

0
1
0

Supplier Results Supplier information, 
including the name, 
contact details, and 

preferences will show!

Hover your 
mouse over 

icons for 
descriptions
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Contract Summary–Supplier Info

Clicking on the Contract No. link will 
open a Contract Summary screen, 

which gives you contract information 
and links to supporting 

documentation.
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Select Supplier
If you clicked on Select 

Supplier, and clicked Search, 
you would see an alphabetical 

listing of all suppliers. Then click 
select next to your desired 

supplier to populate the Supplier 
name field on the previous 

Search screen.

Hover your 
mouse over 

icons for 
descriptions
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Select Supplier

Click Search to search for 
contracts on which this 

supplier is listed.
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Search by Keyword

Now, let us search by keyword. 
In the Contract Keyword field, 
enter a keyword for the contract 
for which you are searching and 

click Search.
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Keyword Results Note the results. Select 
SWC90782-1, Tires and 

Tubes for Goodyear. 
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Contract Summary-Keyword Search

Clicking on the Contract No. 
link will open the Contract 

Summary screen, which gives 
you information about the 

contract, and links to supporting 
documentation.
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Quick Search

In addition to the advanced 
search criteria, you can also 
perform a Quick Search by 

entering contract name, 
description, NIGP code, etc.
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Search by NIGP Code
You can search the Index by 
NIGP codes that are assigned 
to SWC! Just enter the NIGP 
code in the Quick Search 

field and click Search!
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Sort Results Once you perform the various 
types of searches, you can 
sort the results list by the 
options highlighted below.
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Help Desk Support and Assistance

In addition to this presentation, our Help Desk is 
available to assist you with any problems or to answer 
your questions.  

Call the Help Desk at 404-657-6000 for assistance or 

email procurementhelp@doas.ga.gov.

mailto:procurementhelp@doas.ga.gov

